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1. PURPOSE
This policy outlines an effective and consistent process for the development, revision, and management of AUP policies.

Accessible and carefully reviewed policies communicate AUP’s mission, promote efficiency, reduce risk, and encourage
accountability. ~ Policy review
o Policies are reviewed every three years unless otherwise specified in the policy. At the start of each acader
year, the President’s Office will ask Issuing Offices to review all policies that became effective during the calent

year, three years prior. For example, in September 2025, Issuing Offices will review their policies approvedT]0.
websites that

web page. De



4. RESPONSIBILITIES

Policy Initiator

Leadership Team

Issuing Office

President’s Office

Effective Date

5. DEFINITIONS

Policy

Procedure

Policy Proposal Form

Policy Retirement Form

6. APPROVALS & HISTORY

Issuing Offices who wish to revise or create new policies. Responsible for drafting language
using the Policy Proposal Form, consulting with stakeholders as appropriate, and obtaining Senior
Manager and Leadership Team endorsement before submitting form.

Officers of AUP, as defined by the President and Board of Trustees. Currently, Provost, VP for
Finance & Administration, VP for Security, Operations and Student Services, VP of Enroliment
Management, Director of Communications and Outreach, Chief Information Officer and VP for
Development and Alumni Relations.

The office or department that creates and is responsible for communicating the policy to the
community, and for periodically reviewing the policy.

Shepherds the policy review, revision, and approval process. Is the main point of contact for the
AUP community regarding policies and conducts an initial review to ensure consistence in
formatting and clarity. Liaises with the Leadership Team, Office of University Communications,
Issuing Offices, and Board of Trustees. Publishes approved policies on the University’s official
policy web page and maintains an archive of retired policies.

The date on which a new policy or revised policy is approved by the Leadership Team or Board
of Trustees and therefore becomes an official policy of AUP.

A policy provides specific direction for operations, administration, or programs. Policies enhance
the university’s mission and operational efficiency, mandate action or constraints, uphold
generally accepted and institutionally valued ethical standards, and must be consistent with
relevant laws, regulations, bylaws, and rules.

A series of steps taken to implement or accomplish the policy. Often included as part of the policy.
Template used to propose new policies or revisions to existing policies.

Template used to solicit approvals for the retirement of a policy.

Approved by the Leadership Team on December 13, 2017.
Reviewed November 2020 (updated definition of the Leadership Team).
Next review November 2023.

Reviewed December 2024

Next review December 2027

7. ISSUING OFFICE AND CONTACT

The Office of the President

5, boulevard de La Tour Maubourg

75007 Paris
+33(0)1 40 62 06 59
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